


PHONE (609) 449-2291
FAX (609) 449-2464 FED ID#222638563

ONE CONVENTION BOULEVARD
ATLANTIC CITY, NJ 08401 USA

PHONE (609) 449-2291
FAX (609) 449-2464 FED ID#222638563

ONE CONVENTION BOULEVARD
ATLANTIC CITY, NJ 08401 USA

SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________ SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________

Signature: _____________________________________________
By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form. Signature: _____________________________________________

By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form.

SERVICE ORDER(S) PAYMENT FORM
Payment Required for Electrical, Cleaning and Plumbing.  No Service will be provided without payment and completed service order forms.  
The Advance Rate will only be valid and processed for orders with payment received 15 days prior to the show opening date.  By signing below 
you acknowledge and agree to these terms and authorize the Atlantic City Convention Center to charge your credit card.  No credits will be issued 
on unused services installed as ordered.  Claims cannot be considered unless filed by the exhibitor prior to the close of show.  Cancellations must 
be faxed to our office three days prior to show opening date.  Electricity will be turned on within 30 minutes of show opening and off within 30 
minutes after show closing.  No refunds will be issued on unused services installed as ordered.

Section 1  (Company Information)

Company Name:  ________________________________________________________________________________________________________

Address:  _______________________________________________________________________________________________________________

City: _____________________________________________________  State:  _____________________________  Zip 

Code:  ___________________________________________________

Contact Name:  _______________________________________________  Contact Signature: __________________________________________

Phone:  ______________________________________________________  Fax:  ____________________________________________________

Email Address:  __________________________________________________________________________________________________________

Section 2  (Billing Credit Card Expiration Date Must Be Valid Throughout The Event Listed Above)

   AMERICAN EXPRESS                   MASTERCARD                   VISA                   DISCOVER CARD

Card Number:  __________________________________________________________  Expiration Date:  _________________  

/  _____________________________________________________________________

Card Holders Name:  _____________________________________________________________________________________________________  

Card Holders (Signature):  _____________________________________________________________________ Date:  ______________________

Billing Address:  _________________________________________________________________________________________________________

City: ____________________________________________________  State:  _______________________________  Zip Code:  ________________

Contact:  ________________________________________________  Phone:  __________________________  

MONTH YEAR

(Please Print)

(Please Print)

PLUMBING LABOR
• All plumbing connections require labor.  These charges will be applied to the card on file. 
• Labor is billed in half-hour increments with a minimum of one hour.  Dismantle labor is half that of the total 

installation labor.
• Straight time labor will be charged for installation services provided Monday through Friday 8:00am - 4:30pm.  All 

other hours will be billed at overtime rates.
• Labor Rates:  $85.00 per hour Regular Time.  $170.00 per hour Overtime.
• Gas lines and labor will be charged from point of attachment to inside of booth.
• All gas lines are overhead.
• Official Show Plumber will make all interconnections between exhibitor owned machines/equipment.

COMPRESSED AIR
• The Official Show Plumber will not be responsible for moisture or water in airline.  Exhibitor should supply their own 

filter or other equipment to handle moisture or water.
• The Official Show Plumber should have fifteen (15) days’ notice if special regulators or filters are to be supplied on a 

rental basis only.
• Compressed air lines are 1/4”, 1/2” and 3/8”.  Any other size is considered a special request.  Call for quote.
• Air is available during show hours only. There will be an additional charge for use after hours.  Call for rates.
• All connections must be made by the Official Show Plumber.
•  ANY COMPRESSOR THAT IS NOT AN INTERNAL/PERMANENT PART OF YOUR MACHINE IS NOT PERMITTED IN  

FACILITY.

WATER LINES AND DRAINS
• Water and drain lines are priced by the foot, depending on location of booth and distance from plumbing service. 

25 feet of line is included in the initial cost.  Additional footage may be necessary in order to reach your booth and to 
avoid crossing aisles.  

• Standard water lines are 1/2”, 3/8”, 1/2” and 3/4”,  Any other size is considered a special request.  Call for quote.
• Water pressure may vary.  If pressure is critical, a pressure regulator valve may be installed.
• Certain types of installations may require additional labor.
• Ramping will be available on a time and material basis.
• All connections must be made by the Official Show Plumber.
• HAND CARRYING OF WATER IS PROHIBITED IN THE FACILITY.

PLUMBING TERMS AND CONDITIONS
• All equipment must comply with all federal, state and local safety codes.
• Claims will not be considered unless filed by the exhibitor prior to close of show.
• All materials and equipment furnished by the Convention Center for this service shall remain the property of the 

Atlantic City Convention Center and shall be removed only by Convention Center plumbers at the close of show.
• Air and water pressures may vary and no guarantees can be made 

of minimum or maximum pressures.  If the pressure is critical, exhibi-
tors should arrange to have a pressure regulation valve installed.

• Unless otherwise directed, Convention Center plumbers are autho-
rized to cut floor coverings to permit installation of service.

• Credit will not be given for any services installed and not used.
• Tipping is not permitted.  Any requests from personnel for gratuities 

should be immediately reported to ACCC management.
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SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________ SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________

Signature: _____________________________________________
By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form. Signature: _____________________________________________

By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form.

 QUANTITY NON-24 HR DESCRIPTION  ADVANCE RATE REGULAR RATE TOTAL

COMPRESSED AIR LINES – Plumber to make all connections/One connection per line

  1/4” Air Line 15CFM $245.00 $370.00

  3/8” Air Line 30CFM $395.00 $555.00

  1/2” Air Line 50CFM $495.00 $620.00

  Additional Connections $95.00 $150.00  (to line ordered – ea.)

Does not include Labor.  Labor charge is additional

NATURAL GAS LINES  – Plumber to make all connections/One connection per line

  1/2” Gas Line $495.00 $740.00

  3/4” Gas Line $615.00 $925.00

  1” Gas Line $770.00 $1130.00

  Additional Connections $105.00 $160.00  (to line ordered – ea.)

Does not include Labor.  Labor charge is additional

DRAIN LINES – Plumber to make all connections

  3/4” Drain Line $150.00 $165.00

  1” Drain Line $185.00 $206.00

  Additional Connections $95.00 $150.00  (to line ordered – ea.)

Does not include Labor.  Labor charge is additional

WATER LINES – Plumber to make all connections/One connection per line

  1/4” Water Line $160.00 $245.00

  3/8” Water Line $190.00 $285.00

  1/2” Water Line $215.00 $295.00

  3/4” Water Line $245.00 $325.00

  Additional Connections $95.00 $150.00  (to line ordered – ea.)

Does not include Labor.  Labor charge is additional

WATER FILL & DRAIN  –  Includes regular Time Labor

  Up to 100 Gallons $120.00 $165.00

  Additional 100 Ga $40.00 $55.00

    1. SUB TOTAL $

    2. SALES TAX 7% $

    3. PAYMENT ENCLOSED $

PLUMBING SERVICE ORDER FORM

Must submit Service Order Payment Form Must submit Service Order Payment Form

Adjacent Booth or Aisle #: _____________________
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LABOR REQUEST FOR
ELECTRICAL/PLUMBING DISTRIBUTION:

MUST CHECK ONE
❑ OK to Proceed Without Supervision per Attached Floor Plan 

❑ DO NOT Proceed – Exhibitor Will Call for Labor

Date: ________________________________  Time:  ____________________ 
This Labor Order will not be processed until we receive a completed Electrical/Plumb-
ing Order and Service Order Payment Form.  Please indicate neighboring booth and 
aisle numbers. Every effort will be made to facilitate all requests however starting 
time can only be guaranteed when labor is requested to start at 8:00am.  We request 
that a floor plan be submitted prior to your arrival on site.

(20’ x 20’) Circle the correct booth type and fill-in the proper 
orientation around your booth area. (1 Square = 1 Foot)

In-line Booth             Peninsula Booth             Island Booth 

LEGEND FOR MARKING GRID PLEASE 
USE THESE SYMBOLS:
❑ = Main Drop Location

❑ = 2,000 watt / 20 amp
❑ = 1,000 watt / 10 amp

 = 208 volt
 = Plumbing

CLEANING SERVICE ORDER FORM
USE THIS FORM TO ORDER CLEANING SERVICE WITHIN YOUR BOOTH SPACE AND FOR DEBRIS ACCUMULATED DURING EXHIBIT HOURS.

VACUUMING
All rates are based on the total square footage of your exhibit space (100 sq. ft. minimum)

Please check preference below:
   Advance Rate Regular Rate
❑ ONE TIME Vacuum carpet before initial opening of event 30¢/sq. ft. 42¢/sq. ft.

❑ DAILY Vacuum carpet before initial opening of event and daily thereafter 25¢/sq. ft. 37¢/sq. ft.

Exhibit 
Space:  _____________  ft. (x)  ______________  ft. =  _______________  sq. ft. (x) days $  ________________ (x) $  _______________ = TOTAL $  _____________

PORTER SERVICE
    Advance Rate Regular Rate
Empty wastebasket, tidy and spot clean exhibit space at two hour intervals during show hours. $99.00 $140.00 

Please check preference below: 
❑ DAILY ❑ ONCE
Specify Porter days (x)
Day  _________________  Date:  ___________________  Service:  ___________________  amount per day $  __________________  = TOTAL $ _________________

 SUBTOTAL ESTIMATED CLEANING ORDER:  $ ____________________
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Signature: ___________________________________________
By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form. Signature: ___________________________________________

By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form.

SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________ SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________

ALL CONNECTION AND LABOR RATES SUBJECT TO CHANGE
ACCCE is not responsible for voltage fluctuation or power failure due to temporary conditions.  For your protection you should install a surge protector on your equipment.  All electrical installa-
tions and connections to all electrical service should be made by an ACCCE electrician.  ACCCE will not be responsible for any damage or loss to any equipment component, computer hardware 
or software and/or any damage or injury to any person caused by the installation, connection or plugging in of any electrical outlet by an ACCCE electrician.  Exhibitors are not permitted to use 
power unless ordered.  Exhibitors found using outlets without an order will be subject to the regular rate for outlets used.

TRANSFORMER(S) Circle Outlets Requiring Boost

  Boosts 208V to 230V $165.00 $230.00

NOT AVAILABLE AT SOME LOCATIONS.

FLOOR PLAN IS REQUIRED 
FOR QUARTZ LIGHTS.

  Stem Lights $100.00 $130.00

  120 Watt $105.00 $150.00

  Dbl 120 Watt $135.00 $205.00

  250 Watt Krypton $140.00 $210.00

  Overhead Quartz* $355.00 $540.00

    1. SUB TOTAL $

    2. SALES TAX 7% $

    3. PAYMENT ENCLOSED $

FLOOD LIGHTS
Price includes outlet and labor.  Placement of floodlights is at the front corner(s) of your in-line booth.
Any other location(s) or installation time may require an additional labor charge.

208V 3ø MOTOR AND EQUIPMENT OUTLETS (Floor Plan required)

  20 Amp $395.00 $590.00

  30 Amp $465.00 $690.00

  60 Amp $745.00 $1100.00

  100 Amp $895.00 $1300.00

  200 Amp $1550.00 $1950.00  

Maximum of one (1)
Connection per outlet.

480V 3ø MOTOR AND EQUIPMENT OUTLETS (Floor Plan required)
All 480V connections require labor which will be billed at show.

  30 Amp $870.00 $1300.00

  60 Amp $1120.00 $1635.00

Maximum of one (1)
Connection per outlet.

208V 1ø MOTOR AND EQUIPMENT OUTLETS (Floor Plan required)
All 208V connections require labor which will be billed at show.

  20 Amp $320.00 $480.00

  30 Amp $390.00 $585.00

  60 Amp $680.00 $1020.00

  100 Amp $845.00 $1270.00

  200 Amp $1320.00 $1990.00  

Maximum of one (1)
Connection per outlet.

 QUANTITY NON-24 HR DESCRIPTION  ADVANCE RATE REGULAR RATE TOTAL

Circle connection requiring 24 hour power.  If 24 hour power required, add 50% Service Total.

ELECTRICAL SERVICE ORDER FORM

120 V LIGHTING & UTILITY OUTLETS

  Up to 1000 watts $120.00 $180.00

  Up to 2000 watts $150.00 $225.00

(2 Outlets per connection)

Must submit Service Order Payment Form

ELECTRICAL TERMS AND CONDITIONS
• All equipment, regardless of source of power, must comply with the National Electrical Code, all federal, state and local safety codes.
• The use of clip-on sign sockets, latex or lamp cord wire in displays, or the use of 2-wire clamp on fixtures, is prohibited by order of fire preven-

tion bureaus at trade shows and conventions.
• Claims will not be considered unless filed by the exhibitor prior to close of show.
• Permanent building electrical outlets are not a part of booth space and are not to be used by exhibitors unless specified otherwise.
• All material and equipment furnished by the Convention Center for this service order shall remain the property of the Atlantic City Convention 

Center and shall be removed only by the Convention Center electricians at the close of the show.  Any material removed by exhibitors will be 
added to the invoice and billed to the card on file.

• Unless otherwise directed, Convention Center Electricians are authorized to cut floor coverings to permit installation of service.
• All wiring must have a 3-wire grounded cord with a minimum of #14 gauge. Zip cords or two-wire cords are ungrounded and could result in 

safety hazards.  Their use is forbidden in all convention facilities.  Please leave all 2-wire cords at home!
• The Atlantic City Convention Center reserves the right to refuse connection to any exhibitor whose equipment is deemed unsafe by the Con-

vention Center.
• Tipping is not permitted.  Any requests from personnel for gratuities should be immediately reported to ACCC management.
• No credits will be issued on unused services installed as ordered. 

ELECTRICAL LABOR RULES AND RATES FOR
OUTLET DISTRIBUTION AND CONNECTION

• Labor rates are subject to labor contract effective at time of show.
• Straight time labor will be charged for installation services provided Monday through Friday 8:00am - 4:30pm.  All other hours will be billed at 

overtime rates.
• Electrical Labor Rates: $107.00 per hour Regular Time, $215.00 per hour Overtime.  Labor is billed in half-hour increments with a minimum of 

one hour.
• Dismantle labor is half that of the total installation time.  This service will be billed at the tear out rate of $158.00 per hour.  Shows closing on 

Sundays and Holidays will be billed at overtime rates.
• Forklift Rates: prevailing labor rates (one hour minimum) plus $275.00 lift rental.
• Boom Lift Rental: prevailing labor rates (one hour minimum) plus $500.00 lift rental.
• Starting time can only be guaranteed when labor is requested for the start of the work day at 8:00am.  The minimum charge per booth is one 

hour for installation and one-half (1/2) hour for dismantle.  Time will commence per exhibitor’s request.  Failure to start labor at requested time 
will result in a one hour charge per electrician requested, unless 24-hour advance notice is provided in writing.

OUTLET LOCATION & DISTRIBUTION
• All 110 volt electrical outlets will be installed on the floor at the draped back wall of in-line and peninsula booths unless otherwise ordered by 

the exhibitor.
• All 110 volt electrical outlets for Island Booths will be set at one main location on the perimeter of the booth at our discretion if no floor plan 

provided.
• Any additional power locations are chargeable on a time and material basis.
• Distribution and connection of outlets are chargeable on a time and material basis.
• All services larger than 100 amps may be subject to an additional labor charge.
• All overhead services will require lift, labor and materials.  Call for quote.

ACCC ELECTRICAL JURISDICTION
(Requires labor and/or material)

• All under-carpet distribution of electrical wiring.
• All power distribution, light hanging or general labor in any space larger than 200 sq. ft.
• All facility overhead distribution of electrical wiring, including HDMI cable, fiber optics, twisted pair, etc., and the distribution of same from 

product to booth and from booth to booth.
• All connections requiring 208 volts and above.
• All motor and equipment hook-ups requiring hard wiring connections.
• Installation and/or repair of electrical fixtures.
• Installation of all computers.
• All electrical signs, headers and monitors.
• Labor is required to inspect equipment pre-wired to plug into our system.
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Signature: ___________________________________________
By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form. Signature: ___________________________________________

By signing and delivering this form, the customer agrees 
to all terms and conditions printed on this form.

SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________ SHOW NAME:  ___________________________________ COMPANY NAME:  _____________________________________  BOOTH #:  ________

ALL CONNECTION AND LABOR RATES SUBJECT TO CHANGE
ACCCE is not responsible for voltage fluctuation or power failure due to temporary conditions.  For your protection you should install a surge protector on your equipment.  All electrical installa-
tions and connections to all electrical service should be made by an ACCCE electrician.  ACCCE will not be responsible for any damage or loss to any equipment component, computer hardware 
or software and/or any damage or injury to any person caused by the installation, connection or plugging in of any electrical outlet by an ACCCE electrician.  Exhibitors are not permitted to use 
power unless ordered.  Exhibitors found using outlets without an order will be subject to the regular rate for outlets used.

TRANSFORMER(S) Circle Outlets Requiring Boost

  Boosts 208V to 230V $165.00 $230.00

NOT AVAILABLE AT SOME LOCATIONS.

FLOOR PLAN IS REQUIRED 
FOR QUARTZ LIGHTS.

  Stem Lights $100.00 $130.00

  120 Watt $105.00 $150.00

  Dbl 120 Watt $135.00 $205.00

  250 Watt Krypton $140.00 $210.00

  Overhead Quartz* $355.00 $540.00

    1. SUB TOTAL $

    2. SALES TAX 7% $

    3. PAYMENT ENCLOSED $

FLOOD LIGHTS
Price includes outlet and labor.  Placement of floodlights is at the front corner(s) of your in-line booth.
Any other location(s) or installation time may require an additional labor charge.

208V 3ø MOTOR AND EQUIPMENT OUTLETS (Floor Plan required)

  20 Amp $395.00 $590.00

  30 Amp $465.00 $690.00

  60 Amp $745.00 $1100.00

  100 Amp $895.00 $1300.00

  200 Amp $1550.00 $1950.00  

Maximum of one (1)
Connection per outlet.

480V 3ø MOTOR AND EQUIPMENT OUTLETS (Floor Plan required)
All 480V connections require labor which will be billed at show.

  30 Amp $870.00 $1300.00

  60 Amp $1120.00 $1635.00

Maximum of one (1)
Connection per outlet.

208V 1ø MOTOR AND EQUIPMENT OUTLETS (Floor Plan required)
All 208V connections require labor which will be billed at show.

  20 Amp $320.00 $480.00

  30 Amp $390.00 $585.00

  60 Amp $680.00 $1020.00

  100 Amp $845.00 $1270.00

  200 Amp $1320.00 $1990.00  

Maximum of one (1)
Connection per outlet.

 QUANTITY NON-24 HR DESCRIPTION  ADVANCE RATE REGULAR RATE TOTAL

Circle connection requiring 24 hour power.  If 24 hour power required, add 50% Service Total.

ELECTRICAL SERVICE ORDER FORM

120 V LIGHTING & UTILITY OUTLETS

  Up to 1000 watts $120.00 $180.00

  Up to 2000 watts $150.00 $225.00

(2 Outlets per connection)

Must submit Service Order Payment Form

ELECTRICAL TERMS AND CONDITIONS
• All equipment, regardless of source of power, must comply with the National Electrical Code, all federal, state and local safety codes.
• The use of clip-on sign sockets, latex or lamp cord wire in displays, or the use of 2-wire clamp on fixtures, is prohibited by order of fire preven-

tion bureaus at trade shows and conventions.
• Claims will not be considered unless filed by the exhibitor prior to close of show.
• Permanent building electrical outlets are not a part of booth space and are not to be used by exhibitors unless specified otherwise.
• All material and equipment furnished by the Convention Center for this service order shall remain the property of the Atlantic City Convention 

Center and shall be removed only by the Convention Center electricians at the close of the show.  Any material removed by exhibitors will be 
added to the invoice and billed to the card on file.

• Unless otherwise directed, Convention Center Electricians are authorized to cut floor coverings to permit installation of service.
• All wiring must have a 3-wire grounded cord with a minimum of #14 gauge. Zip cords or two-wire cords are ungrounded and could result in 

safety hazards.  Their use is forbidden in all convention facilities.  Please leave all 2-wire cords at home!
• The Atlantic City Convention Center reserves the right to refuse connection to any exhibitor whose equipment is deemed unsafe by the Con-

vention Center.
• Tipping is not permitted.  Any requests from personnel for gratuities should be immediately reported to ACCC management.
• No credits will be issued on unused services installed as ordered. 

ELECTRICAL LABOR RULES AND RATES FOR
OUTLET DISTRIBUTION AND CONNECTION

• Labor rates are subject to labor contract effective at time of show.
• Straight time labor will be charged for installation services provided Monday through Friday 8:00am - 4:30pm.  All other hours will be billed at 

overtime rates.
• Electrical Labor Rates: $107.00 per hour Regular Time, $215.00 per hour Overtime.  Labor is billed in half-hour increments with a minimum of 

one hour.
• Dismantle labor is half that of the total installation time.  This service will be billed at the tear out rate of $158.00 per hour.  Shows closing on 

Sundays and Holidays will be billed at overtime rates.
• Forklift Rates: prevailing labor rates (one hour minimum) plus $275.00 lift rental.
• Boom Lift Rental: prevailing labor rates (one hour minimum) plus $500.00 lift rental.
• Starting time can only be guaranteed when labor is requested for the start of the work day at 8:00am.  The minimum charge per booth is one 

hour for installation and one-half (1/2) hour for dismantle.  Time will commence per exhibitor’s request.  Failure to start labor at requested time 
will result in a one hour charge per electrician requested, unless 24-hour advance notice is provided in writing.

OUTLET LOCATION & DISTRIBUTION
• All 110 volt electrical outlets will be installed on the floor at the draped back wall of in-line and peninsula booths unless otherwise ordered by 

the exhibitor.
• All 110 volt electrical outlets for Island Booths will be set at one main location on the perimeter of the booth at our discretion if no floor plan 

provided.
• Any additional power locations are chargeable on a time and material basis.
• Distribution and connection of outlets are chargeable on a time and material basis.
• All services larger than 100 amps may be subject to an additional labor charge.
• All overhead services will require lift, labor and materials.  Call for quote.

ACCC ELECTRICAL JURISDICTION
(Requires labor and/or material)

• All under-carpet distribution of electrical wiring.
• All power distribution, light hanging or general labor in any space larger than 200 sq. ft.
• All facility overhead distribution of electrical wiring, including HDMI cable, fiber optics, twisted pair, etc., and the distribution of same from 

product to booth and from booth to booth.
• All connections requiring 208 volts and above.
• All motor and equipment hook-ups requiring hard wiring connections.
• Installation and/or repair of electrical fixtures.
• Installation of all computers.
• All electrical signs, headers and monitors.
• Labor is required to inspect equipment pre-wired to plug into our system.
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